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AUTHORIZATION TO PERFORM WORK

UPON COMPLETION – APPROVAL SIGNATURES


Cross-reference to other relevant documents

Blueprint Requirements

· Convert and update all AoS vendor information into PeopleSoft
Open Issues / Resolution
· Will the Alternate payee name replace the vendor name on the check, RFQ, PO and QPA etc OR will the alternate payee name will be appended to the vendor on these documents?
· If the first Address line contains the name of the sub-code or sub-location, we need to move that name to the Alternate Name of the address and move Address2 line to Address1 and Address 3 to Address 2.
Follow-up tasks
 

Date

Task

FUNCTIONAL SPECIFICATION
Description of Problem Being Addressed

AoS will be creating and maintaining the vendor records used by Procurement and Accounts Payable. AoS will update existing vendor records to make effective dated changes reflecting current information and standards. The ownership of the vendor database by AoS will result in changes to processes of vendor record accessibility for agencies.

Business Requirement

Convert all AoS vendor information into PeopleSoft
Current Situation

The GEAC vendor file is currently used exclusively to maintain payables vendor records.  The PeopleSoft vendor records include all the State’s purchasing vendors as well as a portion of the payables vendor information contained in GEAC.  The conversion effort needs to correct the following:
1. Locations are necessary to organize the additional information that has not yet been converted from GEAC.
2. ACH and withholding information has not been added to the PeopleSoft vendor records.

3. Categorizing specific vendor groups for use in edits and other processing (e.g. employees, governmental entities, etc.)

There is an existing vendor synch program that loads, adds/updates all PS vendor records where possible. Not added/updated include non-us zip codes in the VinQ file, Multiple addresses w/ the same address description (vendor-sub-code)f GEAC’s vendor information each night.
When TIN matches but vendor name does not (any minor difference as “there is an extra comma” will create an exception), a new location is created. If the location already exists with the same name, then the information is written to an exception report.
Recommendation

Supplement the existing vendor synch 
program to update the PeopleSoft vendor file during the cutover period with additional values not already converted.  Also use synch program to create and organize GEAC vendor information into PeopleSoft Locations.

Assumptions

1. Create a new location only if there is a distinct bank account
2. Use the vendor conversation field as a way to log what events
This table provides AoS agreed to resolutions for anticipated vendor conversion issues.

	#
	Issue Description
	Resolution

	1
	How will we setup governmental entities with multiple payees using the same TIN (e.g., Adams County Clerk, Sheriff, Recorder, Utilities, Auditor/Treasurer, Distribution)

Are County Sub entities to be set up as individual vendors or locations under a single vendor.  

One vendor per GEAC sub entity may be easier for agency users to navigate.

Multiple Locations under a single Vendor may be easier from vendor maintenance perspective.
	
For both governmental non-governmental entities, AOS will create a single vendor for each TIN and multiple locations under that single vendor record.


	2
	There are multiple records for many of the DIST vendors (e.g., GEAC has both DIST vendor record and a TIN vendor record)
	In general, the GEAC DIST vendor will be converted and the other (with the same payee name) should be inactivated. 

However, the Vendor Conversion team wants a report, listing both options, so they can specify which GEAC vendors should be culled out during the conversion.
Part of vendor clean up prior to the cutover.


The following data mapping table was cbreated by the AoS vendor conversion team to identify the sources of PeopleSoft vendor information

Data Mapping PeopleSoft to GEAC (Items highlighted in blue are if the payment Method is set to ACH, these fields are not needed if set to Check)
	VINQ

LAYOUT
NAME
	GEAC NAME & RECORD TYPE
	Length
	Possible Value
	Description
	PeopleSoft Record Name
	PeopleSoft Field Name
	Length
	Notes / Translate Values
	Add'l Comments

	VENDOR-NAME-LOOK
	VENDOR-NAME                     01
	30
	 
	Vendor's DBA Name
	 
	 
	 
	 
	"NAME1

	VENDOR_PREFIX
	VENDOR-PREFIX
	1
	 
	 
	 
	 
	 
	 
	 

	VENDOR- TAX PAYER ID
	VENDOR-NUMBER                 01
GROUP-NUMBER                   01
	9
	 
	GEAC Vendor Number - usually FID/EIN/SSN.
	VENDOR, 
VNDR_ADDR_SCROL
	OLD_VENDOR_ID, 
DESCR
	Char 15, 
Char 30
	 
	 

	VENDOR GROUP IDENTIFIER (this is used to distinguish location codes in GEAC)
	 
	2
	 
	 
	VENDOR
	VENDOR_CLASS
	Char 1
	 Need to add new classifications:
FED = Federal

LOC = Local

STE = State
	 Current load program has to be modified not to map Group identifier to Vendor Class.
Confirm that this is really happening.

	FILLER
	 
	10
	 
	 
	 
	 
	 
	 
	 

	VENDOR-PAY-ENTITY
	ENTITY-NUMBER                    01
	4
	ATRA = State Travel
BOLP = Generic Claim
CIVP = Invoice Payment
DIST = Dist. Lugs
DSDO = SDO Reimburse
ESDO = Education
HACH = Direct Deposit
IDBL = ID Bill
LAND = Land Sales
TAPE = Mid-Volume
ZTXW = High-Volume
	Type of Payments
	 
	 
	 
	Not needed
	 

	VENDOR-ZIPCODE
	REMIT-TO-POSTAL-CODE        03
	10
	 
	Vendor Address Postal Code (ZIP Code)
	VENDOR_ADDR
	POSTAL
	Char 12
	 
	 

	VENDOR-NAME
	VENDOR-NAME                     01
	30
	 
	Vendor's DBA Name
	VENDOR_ADDR
	NAME1
	Char 40
	 
	 

	VENDOR-ADDR1
	REMIT-TO-ADDR-LINE-1          03
	30
	 
	Vendor's Remit Payment Address 1
	VENDOR_ADDR
	ADDRESS1
	Char 55
	 
	 

	VENDOR-ADDR2
	REMIT-TO-ADDR-LINE-2          03
	30
	 
	Vendor's Remit Payment Address 1
	VENDOR_ADDR
	ADDRESS2
	Char 55
	 
	 

	VENDOR-ADDR3
	REMIT-TO-ADDR-LINE-3           03
	30
	 
	Vendor's City and State
	VENDOR_ADDR
	CITY
STATE
	Char 30
Char 6
	 
	 

	VENDOR-ADDR4
	REMIT-TO-OPT-ADDR-1           03
	30
	 
	Vendor Conversion/Notes
	VENDOR_ADDR
	ADDRESS3
	Char 55
	 
	 

	VENDOR-ADDR5
	REMIT-TO-OPT-ADDR-2          03
	30
	 
	Vendor Conversion/Notes
	VENDOR_ADDR
	ADDRESS4
	Char 55
	 
	 

	VENDOR-LAST-MAINTDATE
	LAST-MAINT-DATE                  01
	8
	YYYYMMDD
	Last Date the Vendor record was changed
	
SOI_VENDOR_PROF
	SOI_VNDR_ACT_DATE, 
SOI_VNDR_REG_DATE

	Date 10
	 
	 

	VENDOR-LAST-ACTVTDATE
	LAST-ACTVTY-DATE              01
	8
	YYYYMMDD
	Last Date the Vendor was Paid
	PYMNT_XREF_WRK
	PYMNT_DT
	Date 10
	 
	 

	VENDOR-DEFAULT-1099CODE
	1099-CODE                             07
	2
	 
	Vendor's 1099 Code
	VENDOR_WTHD_JUR,
VENDOR_LOC
	DEFAULT_CLASS, 
WTHD_CD
	Char 5
Char 5
	
	 

	VENDOR-W9INDICATOR
	 
	1
	* or T or SPACES
	Flag that indicates whether the vendor has a Waiver Setup or not.
	VENDOR
	WTHD_SW
	Char 1
	 
	 

	VENDOR-TAXID-TYPE
	 
	1
	E or S or SPACES
	SSN Number or Federal ID Indicator
	VENDOR_WTHD
	TIN_TYPE
	Char 1
	PeopleSoft TIN_TYPE translate values;
F = Federal Employer ID Number
S = Social Security Number
	 

	VENDOR-HOLD-STATUS
	REMIT-TO-HOLD-CODE          01
	1
	H or SPACES
	Reason for Vendor on hold
	VENDOR_PAY
	PYMNT_HOLD
	Char 1
	 Y or N, if Hold value is Y
	 

	TAXID-NUMBER
	TAX-ID-NUMBER                     07
	20
	 
	Vendor's Tax ID Number or SSN Number
	VENDOR_WTHD
	TIN
	Char 20
	 
	 

	BAP-SETUP
	BANK-ACCT-PAY-CODE          07 
	3
	ACH or SPACES
	Default payment method for vendor (ACH/Pay) pay = check
	VENDOR_PAY
	PYMNT_METHOD
	Char 3
	PeopleSoft PYMNT_METHOD translate values;
ACH = Automated Clearing House 
BEF = Draft - Customer EFT 
BOO = Draft - Customer Initiated 
CHK = System Check 
DD = Direct Debit 
DFT = Draft - Vendor Initiated 
EFT = Electronic Funds Transfer 
GE = Giro - EFT 
GM = Giro - Manual 
LC = Letter of Credit 
MAN = Manual Check 
TRW = Treasury Wire 
WIR = Wire Transfer
	 

	VENDOR-AVAILABLE
	Nothing
	10
	SPACES
	 
	VENDOR
	VENDOR_STATUS
	Char 1
	 
	 

	Filler-End-of-VINQ-LAYOUT
	Nothing
	10
	SPACES
	 
	 
	 
	 
	 
	 

	REMIT-TO-CONTACT-NAME
	REMIT-TO-CONTACT-NAME    03
	30
	 
	Vendor Contact Name
	VENDOR_CNTC
	CONTACT_NAME
	Char 50
	 
	 

	VENDOR-PHONE-NUMBER
	REMIT-TO-PHONE-NUMBER    03
	12
	###-###-####
	Phone number of Vendor Contact (if available)
	VENDOR_ADDR_PHN

VENDOR_ADDR_PHN
	PHONE_TYPE
PHONE
	Char 4
Char 24
	Phone type needs to be defaulted to “BUSN”
	 

	VENDOR-STATE-CODE
	REMIT-TO-STATE-CODE         03
	2
	 
	2 digit State code
	VENDOR_ADDR
	STATE
	Char 6
	 
	 

	1099-PAYEE-NAME          
	1099-PAYEE-NAME                 07
	30
	 
	
	VENDOR_ADDR
	NAME1_WTHD
	Char 40
	 
	 

	BANK-ACCT-NO                     
	BANK-ACCT-NO                     08
	35
	 
	Vendor's bank acct. number
	VNDR_BANK_ACCT
	BANK_ACCOUNT_NUM
	Char 17
	The vendor bank account information is only needed if the PYMNT_METHOD is set to ACH, not needed if set to CHK.   If set to ACH and this information is not provided, reject.
	Under location, payables, Vendor Bank account option is where to add bank information

	BANK-CODE  (RBA #)             
	BANK-CODE  (RBA #)             08
	20
	 
	Bank's ACH routing number 
	VNDR_BANK_ACCT
	BNK_ID_NBR
	Char 20
	 
	 A Valid Bank ABA
# should be at least 9 digits. Need to confirm.


	BANK-NAME-1                       
	BANK-NAME-1                       08
	30
	 
	Name of Bank
	VNDR_BANK_ACCT
	BENEFICIARY_BANK
	Char 30
	 
	click on the icons to add the addresses

	BANK-ADDR-1                        
	BANK-ADDR-1                        08
	30
	 
	Street address of bank
	VNDR_BANK_ACCT
VNDR_BANK_ACCT
VNDR_BANK_ACCT
VNDR_BANK_ACCT
	ADDRESS1
ADDRESS2
ADDRESS3
ADDRESS4
	Char 55
Char 55
Char 55
Char 55
	 
	 

	BANK-ADDR-3                        
	BANK-ADDR-3                        08
	30
	 
	City & state of vendor's bank
	VNDR_BANK_ACCT
VNDR_BANK_ACCT
	CITY
STATE

	Char 30
Char 6
	 
	Any non US banks need to be handled on an exception basis

	BANK-POSTAL-CODE             
	BANK-POSTAL-CODE             08
	10
	 
	zip code of vendor's bank
	VNDR_BANK_ACCT
	POSTAL
	Char 12
	 
	 

	BANK-REFERENCE           
	BANK-REFERENCE     ??       08
	60
	 
	Notes associated with the vendor's bank
	VENDOR_LOC
	COMMENTS_2000
	Long Character
	There is no Bank Reference note field, I recommend using the comments field on the VENDOR_LOC record
	comments for banking information can be used to track userid and reason why something was changed

	PRENOTE-SWITCH                 
	PRENOTE-SWITCH                 08
	1
	SPACES = No
1 = Authorize
2 = Incomplete
3 = Complete
	Denotes whether or not a pre-notification of direct deposit was sent ot vendor's bank
	VENDOR_PAY
VENDOR_PAY
	PRENOTE_REQD
PRENOTE_STATUS
	Char 1
Char 1
	PeopleSoft PRENOTE_STATUS translate values;
C = Confirmed 
N = New 
P = Pending 
R =  Rejected 
S =  Submitted 
	Kim / AOS AP needs to determine if pre-notes will be used for every vendor

	PRENOTE-ISSUE-DT               
	PRENOTE-ISSUE-DT               08
	8
	YYYYMMDD
	Date of when pre-notification was sent to vendor's bank
	VENDOR_PAY
	PRENOTE_DATE
	Date 10
	 
	 

	ACH-STD-ENTRY-CL               
	ACH-STD-ENTRY-CL               08
	3
	CCD or CTX
	Code identifying vendor's standard remit-to bank for ACH (What file layout will be generated for the Vendor)
	VENDOR_PAY
	EFT_LAYOUT_CD
	Char 10
	PeopleSoft EFT_LAYOUT_CD prompt table values;
820 ACH = EDI 820 Payment Format for ACH
BK1 = BankOne Payment
CCD = Nacha CCD Payment Format
CCD+ = Nacha CCD+ Payment Format
CCD+ = Cash Collect & Disburse Plus
CTX = Nacha CTX Payment Format
CTX = Fed. Corporate Trade Exchange
CTX820FED = Federal CTX 820
PAYMENTEIP = PeopleSoft  XML Format.
PPD = NACHA PPD Payment Format
PPD = Prearranged Payment & Deposit
	 

	SAVINGS-ACCT-IND                
	SAVINGS-ACCT-IND                08
	2
	0 = No = Checking Account
1 = Yes = Savings
	Code identifying if a vendor has an ACH savings acct.
	VNDR_BANK_ACCT
	BANK_ACCT_TYPE
	Char 2
	 01 - Time Deposit

03 - Checking Account

05 - Stock

06 - Bond

07 - Life Insurance Face Value

08 - Retirement Account-Vested Int

10 - Business Account

11 - Trust Fund Account

12 - Stocks and Bonds Account

13 - Life Insurance Acct-Net Cash

DA - Demand Deposit

RD - Return Items on Dem Dep Acct

RS - Return Items on Savings Acct

Z - Mutually Defined
	 

	CONTACT TYPE
	 
	 
	 
	Vendor Email Contact Type Record
	VENDOR_CNTC
	CONTACT_TYPE
	Char 1
	NOTE: Need to add a contact type translate Value for Waiver
The PYMNT_METHOD needs to be set to CHK If CONTACT TYPE is set to Waiver
PeopleSoft CONTACT_TYPE translate values;
1 - Distrib
2 - Sch/Lib
4 - AP4
5 - AP5
6 - AP6
7 - AP7
8 - AP8


B - Billing
C - Cnt Collab
D - Com. Paper
E - External
G - General
I - Internal
L - Line
M - Management
O - Pool
P - Payables
R - Broker
S - Sales
V - Service
W - Warehouse
	 

	FROM-EMAIL-ADDRESS
	FROM-Address -Name (CAPSP.VSM.EMADDR)
	45
	 
	N/A
	N/A
	N/A
	N/A
	Field to be provided in the by the agency person sending the file, is used to contact if something goes wrong with the file load.
	 

	CONTACT-EMAIL-ADDRESS-1
	EMADDR-EM-ADDR-DATA-1  (CAPSP.VSM.EMADDR)
	45
	 
	Vendor Email Address 1
	VENDOR_CNTC
	EMAILID
	Char 70
	In PeopleSoft you can add multiple Vendor Contacts
	 

	CONTACT-EMAIL-ADDRESS-2
	EMADDR-EM-ADDR-DATA-2  (CAPSP.VSM.EMADDR)
	45
	 
	Vendor Email Address 2
	VENDOR_CNTC
	EMAILID
	Char 70
	 
	 

	CONTACT-EMAIL-ADDRESS-3
	EMADDR-EM-ADDR-DATA-3  (CAPSP.VSM.EMADDR)
	45
	 
	Vendor Email Address 3
	VENDOR_CNTC
	EMAILID
	Char 70
	 
	 

	CONTACT-EMAIL-ADDRESS-4
	EMADDR-EM-ADDR-DATA-4  (CAPSP.VSM.EMADDR)
	45
	 
	Vendor Email Address 4
	VENDOR_CNTC
	EMAILID
	Char 70
	 
	 

	WAIVER-FLAG

	WAIVER-SWITCH-S  (CAPSP.VSM.WAIVER)
	1
	W or SPACES
	Waiver Indicator.  If value is 'W', then vendor Contact record will need to be setup for Waivers per functional spec
	VNDR_GOV_CERT
	GOV_CLASS
	Char 1
	PeopleSoft GOV_CLASS prompt table values;

BUYIND_0 - Not an Indiana Business 

BUYIND_1 - Principal Place of Business 

BUYIND_2 - Principal Payroll 

BUYIND_3 - Principal Employees 

BUYIND_4 - Capital Investment 

BUYIND_5 - Positive Economic Impact
	Need to add a government class for waiver.  We can use the dates to track the start and end dates for the waivers. 

	WAIVER-CONTACT-TYPE
	 
	??
	 
	Vendor Waiver Contact Type Record
	VENDOR_CNTC
	CONTACT_TYPE
	Char 1
	For CONTACT_TYPE, add a PeopleSoft Translate value for Waiver
The PYMNT_METHOD needs to be set to CHK If CONTACT TYPE is set to Waiver

PeopleSoft CONTACT_TYPE translate values;
1 - Distrib
2 - Sch/Lib
4 - AP4
5 - AP5
6 - AP6
7 - AP7
8 - AP8
B - Billing
C - Cnt Collab
D - Com. Paper
E - External
G - General
I - Internal
L - Line
M - Management
O - Pool
P - Payables
R - Broker
S - Sales
V - Service
W - Warehouse
	 

	WAIVER-DATE
	WAIVER-DATE-S (YYYYMMDD)    (CAPSP.VSM.WAIVER)
	8
	 
	Date Waiver was granted
	VENDOR_CNTC
	EFFDT
	Date 10
	 
	 

	WAIVER-DESCR
	WAIVER-DATA-S  (CAPSP.VSM.WAIVER)
	59
	 
	Reason waiver was granted
	VENDOR_CNTC
	DESCR
	Char 30
	 
	 

	ID Type
	Vendor ID Type
	3
	DLGF
	Vendor ID Type
	BUS_UNIT_IDS_AP
	STD_ID_NUM_QUAL
	Char 3
	NOTE: For STD_ID_NUM_QUAL, add a PeopleSoft Translate value for DLGF.
Per Dan Bastin, a vendor only has one DLGF ID this code can go on the vendor record

PeopleSoft STD_ID_NUM_QUAL translate values;
ACN - Company Number - Australia
CCM - Municipal Reg Number - Brazil
CGC - Comp Tax Reg Number - Brazil
CID - Company Identification Number
CPF - Ind Tax Reg Number - Brazil
DB - DUNS Number (With Edit)
DNS - DUNS Number (No Edit)
DP4 - DUNS+4 Suffix
FIC - Fiscal ID - Company - Italy
FII - Fiscal ID - Indiv - Italy
GLN - Global Location Number
IE - State Reg Number - Brazil
NIC - NIC Number - France
NIF - Fiscal ID Number - Spain
SRN - SIREN Number - France
SRT - SIRET Number - France
TIN - Tax Identification Number
W2 - W2 Identification Number
	 

	DLGF ID
	DLGF/LOGADABA Taxing Unit Number (TBD)
	7
	 
	Department of Local Government Finance Identification Number
	
BUS_UNIT_IDS_AP
	
STD_ID_NUM
	
Char 20
	
Per Dan Bastin, a vendor only has one DLGF ID this code can go on the vendor record
	If ID Type = “DLGF”, then populate this value with the DLGF Number

	VENDOR-NAME-1
	VENDOR-NAME                     01
	 
	 
	Vendor's DBA Name 1
	VENDOR
	NAME1
	Char 40
	 
	 

	VENDOR-NAME-2
	REMIT-TO-ADDR-LINE-1          03
	30
	 
	Vendor's DBA Name 1; If name exists in Address-1, then will populate VENDOR-NAME-2
	VENDOR
	NAME2
	Char 40
	 
	 

	VENDOR-CLASSIFICATION
	 
	 
	 
	Vendor Classification
	VENDO
	VENDO_CLASS
	Char 1
	A= Attonrey,

R= Supplier,

H = HCM

E = Employee

New Class values should be added.

FED = Federal

LOC = Local

STE = State 










	

	INTEREST-EXEMPT-VENDOR
	 
	 
	 
	Vendor Exempt from Interest
	VENDOR_PAY
VENDOR_PAY
	LATE_CHRG_FLG
LATE_CHRG_OPT
	Char 1
Char 1
	 
	 

	1099 Status Code 
	 
	5
	CORP or EXMPT or OTHRR
	In addition to the 1099 code to populate the 1099 code on the voucher.  Used in conjunction with the Account Attribute.
used to determine the correct 1099 code for the voucher
	VENDOR_WTHD_JUR
	VENDOR_CATEGORY
	Char 5
	 GEAC 1099 code NO = CORP, EX = EXMPT, all other = OTHRR
	 


To help identify the migration path, please indicate Target Databases: (Delete the databases that you do NOT require)


ڤ DEV				ڤ CFG			ڤ Production	
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�JW 10/14 This statement is incorrect. Locations are currently used to manage Procurement business rules.


�JW 10/14 Why populate this information prior to the cutover period? 


�JW 08/20: 


Please explain why a separate vendor record would be desired or used?


�Having multiple active vendors for county government will be confusing to users. They will have to remember that these are organized differently from all other vendors. It will also make reporting against these vendors more complicated.


�WA 08/17:


This is a decision for Lottie and Dan B.  I would think AoS would still want a separate vendor id for each governmental entity in a county.


�JCD 10/15/2007 - Need to get an answer from Dan Bastin if this is really the approach for government entities


�These dates indicate registration with IDOA Procurement Division.


�Is this defaulted to “Business”?


�It is possible to upload a Bank Branch file with this information to validate the routing information is correct. Kim Logan may be able to get this file.


�ND 10/19/07: Ryan confirmed that this field will 9 digits. So, not an issue.


�Are any of these banks non-USA?


�What are these various AP contact types to be used for?


�10/15/2007 - Reserved for future email notification groups


�Direct deposit Waiver information should be stored as a government classification, not as a contact type. Contacts do not have from and to dates; government classifications do have dates. We have an Excel upload sheet to populate government certification information.
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