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AUTHORIZATION TO PERFORM WORK

UPON COMPLETION – APPROVAL SIGNATURES


Cross-reference to other relevant documents

BluePrint Requirements 
· AP06
Need an online (and batch entry) edit assigning withholding codes based on chosen object code. 

· Withholding codes can be assigned as an attribute of each object.  A customization is necessary to: (1) default the associated withholding code for each line, and (2) to use some hierarchical logic to supercede the object's withholding code based on the vendor's default withholding code. 
Sample files provided by Dan Bastin 

K:\425 - AOS - COA Work\Phase II\Design\Functional Design\Functional Specs\AP\F060 - 1099 Class Default Attachments
· Account to W/H Class mapping file (A draft file containing preliminary values has been placed in this location, until the final version is complete.)  
Open Issues
Follow-up tasks
 

Date

Task

FUNCTIONAL SPECIFICATION
Description of Problem Being Addressed

Need a process to default the 1099 Withholding Class on each voucher line based on the distribution account associated with that voucher line.  
The Withholding Class associated with each Account will vary based on 1099 Status (e.g., Report, Withhold, Exempt Corporation, and Attorney).
Business Requirement

AOS can be assessed a fee for each occurrence of 1099 reporting errors.  Since the new chart of accounts has been created at a level where each account number is assignable to a single Withholding Class, AOS would like to default this setting on each voucher line based on the Account(s) used for distribution.
AOS does not want to rely any longer on user input for designating the 1099 Withholding settings (Withholding Class) associated with each voucher line.  
Current Situation

Delivered PeopleSoft Defaults
Withholding (W/H) settings default on each voucher line from the Vendor Location record. These settings define (1) the W/H Entity to which a transaction is reported, (2) the W/H Class (e.g., Rent, Royalties, Prizes, etc.) to which a transaction is classified, as well as, (3) the type of W/H action (e.g., report, withhold, exempt, none, etc.) to be performed, as defined by a Vendor Location’s “1099 Status”.  
The 1099 Status field (maintained at the vendor location level) designates the W/H action (e.g., report, withhold, exempt, etc.) that should occur for all vouchers associated with that vendor location. Additional values will be configured to accommodate the various vendor types expected by the AOS.  Expected vendor types include: Tax Exempt, Corporations, Attorneys, Corporations classified as Attorneys, and all others.
Some of the W/H settings (not 1099 Status) can be overwritten by an AP user during voucher entry by either changing defaulted values in the Withholding Details Section of the voucher, or adding a Withholding Code (overwrites all W/H settings, including any Tax Levy settings, to the combination defined by the W/H Code).
General Insights into delivered W/H functionality
· When changing the Class Value in the W/H Details Section, the replacement value must be defined at the Vendor level.  If not, the field turns red and an error message is displayed.  (Note: All W/H Classes should be defined for each vendor during the vendor conversion.  All W/H Classes should be defined for the “IRS” W/H Entity during configuration.)
· A W/H Code bypasses this edit.
· When a W/H Code is added, all withholding settings on a voucher are replaced with the combination of W/H settings defined for that W/H Code.  Using this alternative could negatively impact the Garnishment/Levy withholding settings, since a single voucher line may need a W/H setting for IRS and multiple other entities (Court & DOR).  A unique 3-digit code would need to be created for each required combination of entities and settings. [This alternative could become overly complex due to the numerous combinations that would need to be maintained.]

· The 1099 Status (e.g., Report, Withhold, Exempt, None) is set at the Vendor level and is not editable at the voucher level.  This status is best maintained at the Vendor level.
1099 Class Withholding Values

	Withholding Class
	Description

	NO
	Not Reported

	01
	Rents

	02
	Royalties

	03
	Prizes, Awards, etc.

	04
	Federal Income Tax Withheld

	05
	Fishing Boat Proceeds

	06
	Medical and Health Care Pymnts

	07
	Non-Employee Compensation

	08
	Substitute Payments

	10
	Crop Insurance Proceeds

	13
	Excess Golden Parachute Pymnts

	14
	Gross Attorney Proceeds

	15A
	Section 409A deferrals

	15B
	Section 409A income 

	LA
	1099S Land Transactions


Withholding Information Page (populated by defaults during voucher entry). [image: image1.png]Withholding Information
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Withholding Settings (populated for each location of a vendor)
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 Note: “ZDI”, in the above picture, is an example of a non-IRS entity designated to receive a portion of a vendor’s payments due to a tax levy.

Recommendation

1. Load the W/H Class Values from the GL mapping spreadsheet created by Dan Bastin.
Populate individual GL Account chartfield attributes through delivered functionality 
 (
The location of this data file:  K:\425 - AOS - COA Work\Phase II\Design\Functional Design\Functional Specs\AP\F060 - 1099 Class Default Attachments
 A separate column providing the W/H Class for each GL Account is provided for each type of 1099 Status expected. A separate column is provided to support three different types of 1099 Statuses:  CORP, ATTRR/W, and OthrR/W.  Vendors with a 1099 Status code of EXMPT are never reportable.

	Spreadsheet Column
	Expected Classes
	1099 Status
(aka Category)
	Characteristics of GL Account to W/H Class Mapping

	Not Applicable
	NO-Not Reported 
	EXMPT
	Tax exempt government entities do not get payments reported on a 1099.

	Corporations
	NO-Not Reported 
	CORP
	In general, corporations do not get payments reported on a 1099.

	Corporations
	06 Medical and Health Care Pymnts 
	CORP
	Corporations are not exempt from a 1099 report declaring Medical and Health Care Pymnts.

	Attorneys (includes Corps)
	Any (includes 14 Gross Attorney Proceeds)
	ATTRR

(reporting)
	Same as Other, except payment using the settlement expenditure accounts are classified as 14 Gross Attorney Proceeds.  Attorney Corporations are not treated like a “corporation”, but like a non-corporate entity.

	Attorneys

(includes Corps)
	Any (includes 14 Gross Attorney Proceeds)
	ATTRW

(withholding)
	Same as Other, except payment using the settlement expenditure accounts are classified as 14 Gross Attorney Proceeds.  Attorney Corporations are not treated like a “corporation”, but like a non-corporate entity.

	Other
	Any Defined Class
	OthrR

(reporting)
	All "Other Vendors" have payments reported on a 1099 report.

	Other
	Any Defined Class
	OthrW

(withholding)
	Some "Other Vendors" have a portion of payments withheld and remitted directly to IRS.


2. Create a method to default the W/H Class on each invoice line based on the GL account used in the distribution lines of each invoice line and the 1099 Status for the vendor location.

Defaulting a W/H Class based on Account distribution line

The 1099 W/H settings (including Entity, Type, Jurisdiction, and Class) for each voucher line must be added to the Withholding Details section on the Voucher Withholding Information page based on the Account mapping file (provided in the support files for this functional spec) and the 1099 Status of the vendor location.

· If the 1099 Status designates the vendor as a Withholding vendor (ATTRW & OTHRW), and the W/H Class associated with the transaction is set to “NO”, the amount withheld should only be recorded in box 4 (aka W/H Class 04).  Similarly, if the W/H Class associated with a transaction is set to a different value, the full amount of the line should be reported in the corresponding box AND the amount diverted to IRS should be reported in box 4 (aka W/H Class 04).

· The W/H settings must not overwrite the W/H settings defaulted on the invoice line for any other W/H Entity.  

· Since an invoice line can have multiple distribution lines, but must report the entire line’s transaction amount under a single W/H Class, the W/H class should be determined from the distribution line with the most significant dollar amount.  If the amounts are even, the 1st distribution line, of those with the significant dollar amounts, should be the trigger.  All other distribution lines on the invoice line will be ignored.

3. Restrict all non-AOS personnel from being able to change the W/H settings associated with each invoice line.
Access to the Voucher Withholding Information page

To restrict “view” and “edit” access to the W/H settings on vouchers use operator preferences (authorization). If a user does not have the operator preference (authorization) “Override Withhold Calculation” setting, accessed through User Settings, then grey out the Voucher Withholding Information page (VCHR_WTHD_EXP).
Note: the “Override Withhold Calculation” setting, accessed through User Settings currently does not restrict a user’s ability to access and change the W/H Class on a voucher.  

User Preferences 
[image: image3.png]Online Voucher Processing

& Do Not Check Voucher Amount I~ Enter Vouchers Onlyin Groups:
© Check Voucher Amount  Post Vouchers
Entry Limit: [ 7 Manualy Schedule Payments
PrepayLimit: [ 000 ¥ Authorityto Override Match
ameney: [ Ratewe: [ ¥ Record Payment

T~ Override Withhold Calculation





A voucher’s Withholding Information tab (accessed “without” access to override)
[image: image4.png]Withholding Information
Backio Invoice

Unit: 00050 Imvoice: 07014 Vendor: 0000000022 AIRTECH INC
VAT Entity: Voucher: 00000231 Date
[withnold

07172007

g Option
Postpone Withholding ™

imvoice Line Withhold Information

Line Description Withholding  ~withholding Applicable =
Code

1 [ a "

withholding Details

Withholding

Contract

4 B Bpply

Ent Tyne Basis Amt e A i ding | Anblicable
Override eforence Ainholdind|

1|[reT @ |[earna [[sTaT @ [oor @ Payment 4

2|firs Qlftoss Q0 A oz A Payment 2

3lfzor Qlfross Qo @ o0 @ Payment ~





A voucher’s Withholding Information tab (access “with” access to override)
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DOCUMENT MODIFICATION HISTORY

	Version #
	Description
	Author
	Date

	Draft 1.0
	Creation
	Nathan Fletcher
	6/30/07

	Draft 1.1
	Modified per discussion with Dan Bastin
	Nathan Fletcher
	7/10/07

	Draft 1.2
	Modified status of the Account to Mapping file
	Dan Bastin
	7/10/07

	Draft 1.3
	Add “, (3) the solution for creating 1099M statements.” to an open issue.
	Nathan Fletcher
	7/24/07

	Final 
	Clarified Jim Welsh’s comments 
	Ruth Ella George
	08/29/07
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To help identify the migration path, please indicate Target Databases: (Delete the databases that you do NOT require)


ڤ DEV				ڤ CFG			ڤ Production	








�JW 08/20:


I understand this to mean the delivered chartfield attributes and that no new field or table is required.


�JW 08/20:


Modify page VCHR_WTHD_EXP to display/edit based on operator preference setting for “Override Withhold Calculation instead of a new role.
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