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TECHNICAL REVIEW



AUTHORIZATION TO PERFORM WORK

UPON COMPLETION – APPROVAL SIGNATURES


Cross-reference to other relevant documents

BluePrint Requirements 
· AP17 - During ACH file generation (resulting from GEAC Payroll deduction disbursements), need to combine payments to FSSA (garnishments) into a single ACH payment with detail amounts by employee included in the addendum. (type of ACH format).  Note: FSSA wants to receive payment via ACH, not interunit GL entry.
· AP34 - Need ability to create payroll vendor payments (aka. "HACH" pay entity) to remit funds collected from employee deductions.
· GL07 - Payroll must interface with PeopleSoft General Ledger 
· GL08 - Accounting Rules must be defined for interfaces and online entries
Interface Requirements / GEAC Process Name
· INT016 - AOS Payroll - AOS Payroll - GEAC Various Tax and Non-tax Deductions
· INT017 - AOS Payroll - GEAC  Garnishments
· INT018 - AOS Payroll - GEAC Employer Contributions
· INT019 - AOS Payroll - GEAC Payroll Other
Open Issues
1. Need to design the method of define chartfield values from the file that is coming from GEAC payroll.
2.  Payroll to provide the payees, amounts, and GL coding.  

3. Need to define what GL information can be forwarded from GEAC.
4. We need to develop the process to deal with constructive release in the PeopleSoft system.

5. Payroll posting to the GL, we will work in conjunction with specification F008 Payroll Interface to GL on when payroll entries will post to the GL.

Follow-up tasks
 

Date

Task

FUNCTIONAL SPECIFICATION
Description of Problem Being Addressed

· AOS creates a payroll file from each payroll run and needs to interface this file into the PeopleSoft General Ledger (for journaling the financial data) and into AP (for creation of PA checks to certain vendors for payroll expenses and liabilities (employee deductions).  This functional spec only addresses the payment files into the Accounts Payable system.  An additional functional spec will be created for the GL Entries that need to be created. 
· Employee child support garnishment payments need to be interfaced from a GEAC Payroll file to PeopleSoft AP to remit payment.  The GEAC contains a single payment and a large amount of information used to produce a detailed addenda record on included on the ACH payment file sent to the bank to remit payment.
· Other Court Garnishments needs to be interfaced from GEAC Payroll file to PeopleSoft AP to remit payment.
· Payroll issues Employee checks & ACH files that need to interface to PeopleSoft Recon.  Clearing transactions need to be created for the ACH transactions and fed into the RECON process.

Business Requirement

1. The state requires the financial information from the Payroll runs be recorded in the PeopleSoft General Ledger system.  In addition, they need the ability to create payroll vendor payments (aka. "HACH" pay entity) to remit funds collected from employee deductions.
2. Must remit employee payroll deductions related to child support to the state agency responsible for collecting and redistributing payments to custodial guardians.
Current Situation

AoS has several runs of Payroll for the State and the system that produces the payroll is the current GEAC system (which will stay in place after AOS goes live on PeopleSoft financials.  In general, the payroll transactions are (1) loaded into GEAC financials, (2) validated against a list of accounting rules that creates offset lines in the GEAC financial system, (3) budget checked and posted.   Payroll is run on Friday and validated on Monday, three different pouches are sent to the operations group which uploads the information into GEAC AP that creates the files.
Employee payroll deductions are calculated during each period’s payroll processing on the GEAC Payroll application.  The payroll file for child support garnishments contains multiple vouchers to a single vendor (DCS) and remit message fields that are formatted in a way that the ISETS system is expected.  On each of the vouchers is a remit message that is formatted a certain way and needs to be communicated as Addendum information (Record # 705 of the CTX format).The remit message details the portion of the DCS payment attributed to each employee.  These sub records include: an ISET number, an amount, and an employee name.  The Vouchers should be combined into one payment and all remit message fields be converted to addenda records in the CTX format on the associated ACH payment file sent to the bank.  The Payroll Child Support Garnishment file that goes to AP to create the ACH file is the Audclaim forma today.  Each employee with a child support garnishment is a voucher payment to the ‘child support’ vendor (FSSA).  
· Child Support – employee payroll withholdings remitted to FSSA in compliance with garnishment decisions.

1. GEAC payroll creates an AUDCLAIM file to upload into the AP system.  All employees that have child support garnishments are on the GEAC Vendor file (flagged as an employee).
2. The AP system creates an ACH file and sends it to the bank

· The AP ACH file contains two different formats (CTX and CCD+) in one ACH file.
· The (CTX)) file (containing a single payment and multiple addendum records) is sent to the bank with a routing # and bank account # that is tied to FSSA.  FSSA receives the information through the banking system.  No file is sent from AOS to FSSA directly.
3. FSSA receives the (CTX) file from the banking institution, in addition to payments from other employers and logs the receipts into ISETS,

4. From ISETS, FSSA creates an (CCD+) ACH file to AOS AP High Volume process to distribute the child support payments to the child custodians, (for high volume, see functional specification F012)
5. The ACH file is sent directly to bank.
· The state agency collecting child support payments (DCS) has a business process, and support application (ISETS), expecting garnishment payments from the state’s payroll to arrive in the same manner as any other employers (i.e., ACH).  AOS Payroll has made a previous unsuccessful attempt to negotiate an alternate method of payment with DCS.

· AOS Payroll has provided a sample file from a recent GEAC payroll run at (K:\425 - AOS - COA Work\Phase I\Technical\File Layouts\Current Version\interfaces\INT015-19 - AOS PAYROLL - GEAC Payroll Payments, Emp earnings, Various tax and non-tax deductions, Garnishments, Employer Contr\Payroll Garnishments\Payroll to DC)

· The PeopleSoft vendor record for DCS can be configured to default the CTX ACH File Format to be used for all payments, and combine all payments made to this vendor.  The ACH format can be configured for the AOS bank creating ACH payments

· Garnishments - employee payroll withholdings remitted to courts in compliance with garnishment decisions.

· GEAC PR creates a high volume file that is sent to AP for upload into the Accounts Payable system and subsequent distribution to payees.  General Ledger information is sent to the financial system after the distribution of payment to the payees.
· Warrants are routed back to Payroll to distribute.

· Vendor Benefit Payments – employee payroll withholdings (and some state contributions) remitted to vendors (on vendor list) for employee benefits (i.e., insurance and taxes).

· GEAC PR creates a “DBS” (native GEAC format) file that is sent to the GEAC AP system for payment.
· GEAC Payroll withholds monies from Employee’s checks using a DOE code.  The money is sent to State Personnel department for Health, Dental, Life, and Vision that State Personnel Department is over.  No check is created. General Ledger transactions created by payroll move monies from the DOE fund/center (7010) and moves the money to a Fund Center State Personnel owns (7020).  State Personnel pays the vendors from the 7020 fund. State Personnel takes the money from the Fund Center and pays the vendor directly.  The money owed to the vendor may be more or less then the General Ledger transaction from Payroll.  These accounts are considered self-funding.   For all other deductions, money is sent straight from AOS to vendor.   file for 
1099M - Military Compensation paid from Payroll is included on the payee’s 1099M, not W, (for 1099 processing, see functional specification F019).
Constructive Release - If a court releases a garnee from a garnishment order between the point of payroll withholding (Friday) and the point of garnishment distribution (Wednesday), the state must return the payment to the previous garnee

Payroll Manual warrants - In some cases, payroll issues a manual check outside of a full payroll cycle.  These checks are printed directly from GEAC Payroll.  The general ledger is typically updated for these payments on Friday when GEAC Payroll runs the next time.  Recon of these warrants needs to occur at time of issue.  This would bypass the delay and could be done with the switch to Accrual Accounting.  Payroll will also need a technical solution (Flat File) of the PS recon, so that the online check program can validate that the warrant was not cashed, and another technical solution will be needed from payroll to interface with recon to Update the status of the old warrant as ‘Cleared as a rewrite’, and to put a new issued warrant on the file.
Payroll Warrant Re-writes - If a payroll check was lost, or destroyed (once it has left AOS datacenter), the GEAC AP module issues a replacement check (from an AP number series) and payroll, the AP rewrite process marks the warrant in Recon with a ‘Rewrite’ code 51, or 54 depending on the rewrite type.  Warrants are not just ‘Cancelled’ because they are still good until recovered or destroyed.  As part of positive pay, re-written checks will need to send a ‘stop pay’ transaction to the bank for certain situation.  Only designing a business process to ‘cancel’ warrants does not meet the state’s needs.  We have to be able to put other statuses to the warrant other than cancelled.  In the current GEAC environment, the replacement check does not generate reversing accounting entries for the ‘old’ check and create new accounting entries for the new check.  To handle this in PeopleSoft the system needs to cut a check and not generate any reversing accounting entries since the accounting entries are already created.
Payroll Interface with GL

GEAC Payroll reads information from the Vendor file (vendor numbers), the Fund Center Object file (ChartFields) (Need COA information, and Accounting Rules (which entries to make for each type of transaction).  [Since these values will no longer be available from GEAC GL& AP, a technical solution will be necessary.]

GEAC payroll provides the TIN number today and will need the VINQ file to send the Vendor ID.  GL distribution information is provided and unique to the fund center object combination, this will be handled through the chart mapping utility.  
For benefits payments issued from AP, checks are re-written in AP.  Lost payroll checks are issued through AP.  They prepare and process the payment through A/P and it hits the GL in the nightly job stream.  If a check has to be reissued, it is done through A/P.
File Format

The file layout for interfacing the payroll transactions will not change from the current GEAC payroll system. Therefore, before the file is uploaded into PeopleSoft, the must be transformed, using a chart mapping utility into appropriate ChartField combinations (map GEAC fund center combination to PeopleSoft business unit).

File layouts for the Payroll to AP files are in the following shared drives on the network

Payroll Child Support Garnishment Layout
?

Other Payroll Garnishment Layout

K:\425 - AOS - COA Work\Phase I\Technical\File Layouts\Current Version\interfaces\INT015-19 - AOS PAYROLL - GEAC Payroll Payments, Emp earnings, Various tax and non-tax deductions, Garnishments, Employer Contr\Payroll Garnishments
Vendor Benefit Payments
K:\425 - AOS - COA Work\Phase I\Technical\File Layouts\Current Version\interfaces\INT015-19 - AOS PAYROLL - GEAC Payroll Payments, Emp earnings, Various tax and non-tax deductions, Garnishments, Employer Contr\Payroll Vendor Payments

Recommendation

Where possible, use the payments table interface to load the high volume files coming out of GEAC Payroll into the PeopleSoft AP payment table.  Create programs to format and interface the different GEAC payroll files from GEAC payroll to PeopleSoft AP.  Build the new vendor related payment interface to accommodate the GEAC Payroll Garnishment file.
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To help identify the migration path, please indicate Target Databases: (Delete the databases that you do NOT require)
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